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Digital submission: Delivery note for information 
package 
This note must accompany any information package that is digitally submitted to the Danish National Archives. The note 
must be attached to the email you send to the Danish National Archives when requesting to submit digitally. 

When requesting to upload an information package, the submitting authority must always be CC'd on the email along with 
this delivery note. 

The submission can be delivered in the following formats: Zip, VeraCrypt, or VHD. All data MUST be encrypted. 

Complete the following: 

Name and email address of submitting authority: 

Contact person at the authority and their email address: 

If applicable, name and email address of supplier and contact person at the supplier: 

Specify system name:1 

Specify the information package ID (AVID) of all information packages included in this digital transfer:1 

Specify the Danish National Archives' case number:1 

It is confirmed that the submission complies with the Danish National Archives' requirements for digital 

submission, including that the submission does not contain classified information according to the Security 

Circular. 

☐ Yes ☐ No

1 System name, information package ID (e.g. AVID.SA.18005), and the Danish National Archives' case number appear in the 
submission provision. 
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